
Fundraising Form (How to complete it):  

We would like the forms to be completed 2 weeks prior to the 

start of the fundraiser. If you want to promote the fundraiser you will need to complete the form and be 

approved before you can promote/marketing the fundraiser.  

Step 1: Locate the Form: 

The form is found on the Ridgewater College website (www.ridgewater.edu/fundraising): 

 

 

 

 

 

Step 2: Login to the form using StarID and password.  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Click on the 

“Fundraising Activity 

Approval Form”  

http://www.ridgewater.edu/fundraising


Step 3: Complete the form.  (when you log in there will be some areas that auto populate).  

**You must complete all the * required fields**  

 



 

Step 4   Submit the form:  

Use your StarID Password and click the box to “Agree”:  

 

Step 5 click the Submit Form button.  

 

 

 

Note: You will receive an email once your Fundraising Form has been Approved or if it gets Denied. ** It may 

take a few days to hear back**  

Final Step: Follow Up form 

Based on the end date entered in the form you will receive another email asking you to complete the Follow 

Up form. You will need to click on the link inside the email and login with your StarID and password to 

complete the Follow up portion and submit it.  

Questions Contact:  

Stephenie Sommerfeld 

320-222-6095 or Stephenie.sommerfeld@ridgewater.edu  

mailto:Stephenie.sommerfeld@ridgewater.edu

