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BUSINESS AFFAIRS 3 
PHYSICAL INVENTORY OF EQUIPMENT/FIXED ASSETS 4 
 5 

 OPERATING INSTRUCTION   6 

In alignment with Minnesota State Board Policy 7.3.6 – Capital Assets, Ridgewater College acknowledges and adheres 7 
to the definitions and directions within this policy and the related procedure documents.  It is the policy of Ridgewater 8 
College to conduct a physical inventory of all equipment/fixed assets on a three-year cycle, inventorying one-third of the 9 
college each year of a three-year cycle. Assets with a value of $10,000 or more will be inventoried yearly.  10 
 11 
Please contact the Buyer/Purchaser in the Business Office with asset or equipment questions.  12 
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