
IRS DATA RETRIEVAL TOOL

A Step by Step Tutorial



Step 1: Log into your FAFSA Account with your FSA ID & Password (create an account if 
you do not already have one)



Accept to continue



Step 2.  Select ‘Make Correction’ if you are making a correction or click "Start FAFSA 
form" if you are starting fresh 



Step 3.  Create a Save Key.  Click next.



Step 4: Click the “Student Financials” tab toward the top of the page.  If it won’t let you, 
then you will have to click "Next Section" on the bottom of each page until you get there.

(If you are providing Parent(s) information, you will do the parent information first)



Review any info you'd like to, then click continue to proceed to the application.



Step 5: Answer the questions until you see "Proceed to the IRS"   



Step 6.  Select "Proceed to the IRS" then select "OK"



When you arrive at the IRS site, you will have to select "OK" once more



Step 7: Complete the IRS form.  Please note that the information must match 
what you put on your IRS Tax Return for the year requested
Step 8: Click Submit



Step 9: The web site should pull up this disclosure:
Check the first box next to “Transfer my Tax Information into the FAFSA” 
Step 10: Click the “Transfer Now” button 



Step 11: You will automatically be returned to your FAFSA. You will see the words 
‘Transferred from the IRS’ on all of the questions that could be transferred.   You will 
have to answer any questions that do not say “Transferred from the IRS”



Step 12: Click the “Sign & Submit” tab toward the top of the page (or "continue" on 
the bottom of the page if you have more questions to complete)
Step 13: You will be able to review a summary of your FAFSA responses. Scroll to the 
bottom of the page and click the “Continue” button



Step 14: Read through the information prior to signing.  
Step 15: Click the check-box next to the agreement statement then select  
“Sign and Submit FAFSA Form"
You should then be brought to a page that says "Congratulations" and 
confirms that your FAFSA was successfully submitted to Federal Student 
Aid.


	Blank Page



